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o0MeHa 1eJ1I0BBIMH MOJAapPKAMH
M 3HAKAMH /1eJI0BOT0 rOCTeNPHUMCTBA
B MBOY «Maiickas COII»

1. O6mme mos1oxkeHHs

1.1. IIpaBuia o6MeHa NETOBBIMH NOJApPKaMH W 3HAKAMH [EJIOBOTO TOCTEIIPHHUMCTBA B
MBOY «Maiickaa COILLl» (nanee — IlpaBuia) pa3paboTaHbl B COOTBETCTBHH C IMOJOXCHUSIMHA
Koncrurynun Poccuiickoit ®@enepaunn, ®denepanpHoro sakona ot 25.12.2008. Ne 273-®3
O mpoTHBONEHCTBHU  KOPPYIIHHM» M TPHHSITBIMH B  COOTBETCTBHH C HHMH HHBIMH
3aKOHOJATEIbHBIMHU U JIOKAJTBHBIMH aKTaMH.

1.2. IlpaBuna ompenensiioT eauHble I BceX paboTtHHKOB MBOY «Maitickas COILLy»
(manee — YupexaeHue) TpeOoBaHUS K JapEHHUIO U IIPHHSTHIO JICJIOBBIX [T0IAPKOB.

1.3. VupexneHne TOIIEp)KUBAET KOPIIOPATHBHYIO KYJIBTYPY, B KOTOPOH JIEJIOBBIE
MO/ApKH,  KOPIOPAaTHMBHOE  TOCTEHPHMMCTBO W IPEJCTABUTEIIECKHE  MEPOIPHUSATHS
paccMaTpUBAIOTCA TOJNBKO KaK MHCTPYMEHT JUI YCTAHOBIICHHS M IOIJCP)KAHHS IETOBBIX
OTHOIICHHMH ¥ KaK ITPOSIBICHHE OOMIECIIPUHATOH BEXKITMBOCTH B XO/I€ IEATECIBHOCTH Y YPSIKICHHS.

1.4. YupexxeHne HCXOIUT W3 TOrO, YTO JOJTOBPEMEHHBIE [EJIOBBIE OTHOIICHHMS
OCHOBBIBAIOTCS Ha JOBEPHHM M B3aWMHOM yBaXeHHH. OTHOINEHHMS, IPH KOTOPHIX HapyIIaeTCs
3aKOH M IPHHIHMIBI JEJIOBON ITHKH, BPEAST PEIyTallMH YUpPEXKICHHS M YECTHOMY HMEHH €ro
pabOTHHKOB, ¥ HE MOTYT OOECIEYHUTH YCTOWYHBOE MOJTOBPEMEHHOE pa3sBHTHE YUPEXKICHUS.
Takoro posa oTHOIIEHUS! HE MOTYT OBITh IPUEMJIEMBI B IPAKTHKE paboThl YUpPEeKAGHHS, -

1.5. leticteue IlpaBmin pacnpocTpaHsieTcss Ha BCeX pPaOOTHHUKOB YUpEXKICHHS, BHE
3aBHCHMOCTH OT YPOBHS 3aHUMAEMOH JIOJKHOCTH.

1.6. Jlaunsle [IpaBuiia npecieayeT cieayrolne Heu:

- obecriedeHne €IMHOOOPAa3HOro, NMOHUMAHUS POMM M MECTa JENIOBBIX IOAapKOB,
JIEJIOBOTO  TOCTEIPHUUMCTBA, IIPEACTABUTEIILCKUX MEPOINPHUATHH B JEJIOBOM IpPaKTHKE
VupexaeHus;

- OCYIIECTBICHHE YIIPABICHYECKOH M XO3SHCTBEHHOH HESATEIBHOCTH Y UPEKICHHUS
HCKJIIOYHATENIBHO HAa OCHOBE HAJICXKAIMX HOPM M IIPAaBHIT IEIOBOTO IOBEACHHUS, Oa3HPYIOIIHXCS
Ha IPUHIMIAX KadyecTBa IPEJOCTABICHHUS YCIYT, 3allUThl KOHKYPEHLHH, HEHOIYIICHHUS
KOH(JTMKTa HHTEPECOB;

- ONIPEJICNICHUE €IMHBIX IS BceX paOOTHUKOB YUpekJeHUs TpeOOBaHWM K JapeHHIO H
NPUHATHIO  JIEJIOBBIX IIOJApKOB, K OpraHM3aldd M Y4YacTHIO B IPEACTaBHTEIBCKUX
MEPOTIPHITHSIX :

- MUHMMHU3UPOBaHHE PUCKOB, CBS3aHHBIX C BO3MOXHBIM 3JI0yNOTpeOIeHHeM B 00acTh
IIOJapKOB, IIPEICTABUTEIbCKUX Meponpustuii. Hambonee cepbe3HBIMH W3 TAaKUX PHUCKOB
ABJIIOTCSl OMACHOCTH TIIOJIKYIIA M B3STOYHHYECTBO, HECHPABEIJIMBOCTH I10 OTHOIICHHIO K
KOHTpAareHTaM, MPOTEKIIHOHU3M BHYTPH Y UPEKICHHSI.



2. TpeGoBanusi, mpeabsiBiIsieMble K /AeJOBbIM IOAAPKAM W 3HAKaM /IeJIOBOIO
rocTenpuuMCTBA

2.1. PaGoTHUKHM Y4YpexXIeHHs MOTYT IIOJIy4aTh JEJOBbIE IOJApPKH, 3HAKH JIEJIOBOTO
TOCTENPUMMCTBA TOJBKO Ha O(QUUMAIBHBIX MEPONPUATHAX, IpPU YCIOBUH, YTO 3TO
HE MPOTUBOPEUUT TPEOOBAHHUSIM AaHTHUKOPPYIIMOHHOTO 3aKOHOAATENbCTBA M HACTOSIIIUM
[IpaBunam.

2.2.Tlojapku W ychoyrd, NOpPUHUMAEMble WJIH TPEAOCTABISEMbIE YUPEKICHUEM,
NEPEJAlTCs U NPUHUMAIOTCSA TOJIBKO OT MMEHM YUPEXACHHS B LI€JIOM, a HE KaK MOJApOK WIN
nepeiada ero OT OTAeJIbHOrO pabOTHUKA.

2.3. JlenoBble OJApKH, KOTOPble PAOOTHUKU OT UMEHH YUpEKIEHHUsS MOTYT IepelaBaTh
JpYT'UM JHMIaM WU IPUHUMATh OT APYTUX JIMI B CBSI3U CO CBOEU TPYAOBOH J€ATEIbHOCTBIO, a
TaK)Ke IPEACTABUTEIBCKUE PACXOAbl HA JIEJIOBOE T'OCTENPUUMMCTBO JOJDKHBI COOTBETCTBOBATH
CIIEYIOIIUM KPUTEPUSIM:

- OBbITh MPSAMO CBSA3aHBI C YCTaBHBIMU ILEISMH JI€ATEIBHOCTH YUpexIeHHs, I10o
C MMaMSATHBIMU JIaTaMH, F0OUJIeSIMH, OOIIEHAIIMOHAILHBIMU TPa3AHUKAMHU, HHBIMUA COOBITHSIMH,

- OBITh pa3yMHO 0OOCHOBAaHHBIMH, COPA3MEPHBIMU U HE SABIATHCS MIPEIMETAMU POCKOLIH;

- HE TMPEACTaBIATh COOOM CKpBITOE BO3HAarpaXJE€HWE 3a YCIyry, JAEWCTBUE WIIU
Oe3zeiicTBrEe, MOMYCTUTENBCTBO WIIM IOKPOBUTENBCTBO, IPEIOCTABICHUE MIPAB UM MPUHATHE
OIpeECNIEHHBIX PEUICHH, MO0 MONBITKY OKa3aTh BIUSHUE Ha MOJIydaTelsl ¢ MHOM HE3aKOHHOMU
WJIM HEATUYHOM LIEJIBIO;

- HE CO3/aBaTh M MOJy4arenas oOO0sS3aTeNIbCTBA, CBS3aHHBIE C €0  CIyKEOHBIM
HOJIOKEHHE WM MCIIOJIHEHUEM CITY>KEOHBIX (JIOJDKHOCTHBIX) 00S3aHHOCTEH;

- HE CoO3/JaBaTb pENYyTAallMOHHOIO pHCKA JJs JIEJOBOIO HUMUKA YUpEexKICHUs,
paOOTHUKOB M MHBIX JIMI[ B Cllydyae pacKpbITHs HH(GOpPMALMU O COBEPIICHHBIX MOAApPKax
Y TIOHECEHHBIX MPEJCTABUTEIBCKUX pPacxoax;

-HE  NOPOTHBOPEYUTHh  IMPUHLMOAM UM TpeOOBaHUAM  AHTHKOPPYNLUOHHOTO
3akoHozarenscTBa Poccuiickoit @enepanun, [lonoxennto 00 aHTUKOPPYIIIMOHHOM MOJUTUKU B
VYupexxnenun, Konekcy 53TUKH U CIy)KEOHOTO TOBEAECHUS pPAOOTHUKOB YUpEXJIEHHUS MU
OOLIENPUHATHIM HOPMaM MOPaJIN U HPaBCTBEHHOCTH.

2.4. JlenoBble MOAAPKHU, B TOM YHCJIE B BUJE OKa3aHUS yCIYT, 3HAKOB 0COOOr0 BHUMaHMUS
U ydacTus B pa3BlEKaTElIbHBIX W AaHAJOTHYHBIX MEPONPUSTHUAX HE JIOJDKHBI CTAaBHUTh
NPUHUMAIOIYIO CTOPOHY B 3aBUCHMOE TOJIOKEHHUE, PUBOJUTh K BOSHUKHOBEHHIO KaKUX-TH00
BCTPEUYHBIX 0053aTEILCTB CO CTOPOHBI MOJIy4aTessl WM OKa3blBaTh BIUSHUE HA 0OBbEKTUBHOCTh
€ro JEJIOBbIX CYKICHUN U PELICHUN.

2.5. CTonMOCTh ¥ TIEPUOJMYHOCTh JAPEHUS U TIOJYYEHHS JIENOBBIX TOJAPKOB W/MIIN
ydacTusi B INPEACTABUTEIBCKUX MEPONPHUATHUSX OJHOTO M TOTO K€ TPETHETO JIMLA JIOJIKHBI
OTPEAENATHCS AETOBOM HEOOXOIMMOCTHIO U OBITh Pa3yMHBIMH.

2.6. B xauecTBe 1mMoapkoB paOOTHUKU YUpPEeXJIEHHs JOKHBI CTPEMHUTBCS MCIIOJIB30BaTh
B MaKCUMAaJIbHO JIOMYCTUMOM KOJIMUECTBE CIy4yaeB CYBEHHUPBI, IPEAMETHI U U3/ENNs, UMEIOIINe
CUMBOJIUKY YUpEXKIEHUS.

2.7.Tlomapku W YCIyTM HE JOJDKHBI CTaBHTH IO/ COMHEHHWE WMUK WM JEJOBYIO
penyTanuio YUpexaeHus Wi ero paboTHUKOB.

3.IlpaBa m o00s13aHHOCTM Pa0OTHMKOB YupekleHHus NpuU oO0MeHe [1eJOBBIMH
NOJAPKAMH U 3HAKAMH /1eJI0BOT0 IrOCTeNPUUMCTBA

3.1. PaGOTHMKH, TPEACTaBIAS MHTEPECHl YUpEeKJIEHHs MM JEHCTBYS OT €ro HMMEHH,
JOJIKHBI COOJIIO/IaTh TPAaHUIIBl IOMYCTUMOTO MOBEIEHUS NMPU OOMEHE JIEeIOBBIMHU MOJapKaMu U
IIPOSIBJIEHUH JIEJIOBOTO TOCTENPUUMCTBA.

3.2. PaGoTHuKHM Y4peXIeHHsS BIpaBe NApUTh TPETHUM JIMIAM M IIOJNy4aTh OT HUX
JIEJIOBBIE TIOJIAPKH, OPraHU30BBIBATh U y4aCTBOBATh B IIPEJICTAaBUTEIBCKUX MEPONPUATHUSAX, ECIIN
9TO 3aKOHHO, A3THMYHO M JE€JaeTCid MHCKIIOYUTENbHO B JENOBBIX LEIAX, ONPEIEICHHBIX
Hacrosmumu [IpaBunamu.



3.3.Ilpu m00BIX COMHEHHMSX B TNPABOMEPHOCTH WM STHYHOCTH CBOUX JeHCTBUI
pabOTHUKK VYupexaeHus o00s3aHbl IOCTaBUTh B H3BECTHOCTb JUPEKTOpa YUPEKICHUS
U TIPOKOHCYJIBTUPOBATHCS C HUM, MPEXKAC YeM AAPUTh MM MOTY4aTh MMOJAPKH WM y4aCTBOBATh
B T€X WJIM MHBIX NPEACTaBUTEIbCKUX MEPONPUATHSIX.

3.4.1lpy TONyYEeHHWH JAEIOBOTO IOJapKa WM 3HAKOB JIEIOBOIO TOCTEIPUUMCTBA
paboTHUKK YupexaeHuss o0O0sA3aHbl IPUHUMATh MeEpbl [0 HEAONYIIEHHUI0 BO3MOXHOCTH
BO3HMKHOBEHUS KOH(MIMKTAa HHTEPECOB.

3.5. PaGotHrkn VYupexaceHUs HE BIpPaBE HCIOIL30BaTh CIY)KEOHOE IIOJOKCHHE
B JINYHBIX IEJISAX, BKIIOYAs NCIOJIH30BAHNE UMYILECTBA Y UPEKICHHS, B TOM YHUCIIE:

- Ul TIOJy4YeHUs MOJAapKOB, BO3HATPAXKIEHUS U MHBIX BBIFOJ JUI ce0s JIMYHO U APYIHX
Tl B OOMEH Ha OKa3aHWEe YUpexkJICHHEM KaKUX-JIHUOO YCIYyr, OCYIIECTBICHUS JIMOO
HEOCYLIECTBICHHUs ONPEAEICHHBIX JCWCTBUM, mepeqaud HMHPOpMALMU, COCTABIAIOLICH
KOMMEPYECKYIO TaliHY;

- JUIs TIOJIy4eHMsI OAAPKOB, BOSHAIPAXKIEHHS M MHBIX BBITOJ JUISl JIMYHO U APYIHX JIMIL B
nporecce BEACHHS JeN YUpeXAEHUs, B TOM 4YHCIe, KaK J0, TaK W IOCIEe MPOBEACHUS
IIEPEroBOPOB O 3aKJIIOYEHUH I'PAKJaHCKO-IIPABOBBIX JOTOBOPOB M MHBIX CJEIIOK.

3.6. PabGoTHuKaM VYupexaeHusT HE PEKOMEHAYeTCcS NpPUHUMATh WU IepeJapuBaTh
nogapku au00 yciayrd B J0OOM BHJE OT TPETbUX JIMI[ B KadecTBe OJ1aroJapHOCTH
3a COBEPILEHHYIO YCIYTy WIN JaHHBIA COBET.

3.7.He nomyckaercs mnepenaBaTb M IPUHUMATh IMOJAPKH OT YUPEKACHUS, €ro
pabOTHHKOB U MPEACTABUTENEH B BHJIE JCHEKHBIX CPEICTB, KAK HAJTMYHBIX, TAaK U OC3HATMYHBIX,
HE3aBUCHMO OT BAJIIOTHI, a TakKe B (OpME aKIMi, ONIIMOHOB MM UHBIX JIMKBUIHBIX LIEHHBIX
Oymar.

3.8. PaGoTHMKM VY4upexIeHHsl JOJDKHBI OKasbIBaTbCsd OT MPEUIOKEHHUH, IMOTydyeHUs
MOJJAPKOB, OIUIATHI X PACXOIOB U T.II., KOTJa 1M0100HBIE AEHCTBHUS MOTYT MOBIIUSATH UM CO3ATh
BIICUATJIEHUE O BIMSHUM Ha MCXOJ CIHENKU, pe3yJbTaT MpPOBEJIEHHUs TOProB, Ha MPUHUMAeMble
VYupexxaeHneM penieHus u T. /1.

3.9. AnmMuHucTpanus 1 pabOTHUKK YUpexIeHHUs He mpueMinoT koppynuuu. [logapku He
JIOJDKHBI OBITh WCIOJB30BAaHBI ISl JTAYW/TIONYYSHHUS B3SATOK WIIM KOPPYIIMH B JIFOOBIX €€
HPOSIBICHUSX.

3.10. PaGotHuk YupexaeHust He BIpaBe Mpeuiaratb TPETbUM JIUIIAM WM IPUHUMATH OT
TaKOBBIX TOJApKH, BBIMIATHI, KOMIIEHCAIIMU M T.N. cTouMocThio cBbime 3000 (Tpex Thicau)
pyOseil win He COBMECTUMBIE C 3aKOHHOW NMPAKTUKOW JENOBbIX OTHOWEeHWH. Eciu paboTHUKY
VYupexxaeHus npeiaralorcs nogo00HbIe MOapKH WIM JEHbIH, OH 0053aH HEMEMJICHHO 00 3TOM
JUPEKTOPY YUPEKICHUS.

3.11. PaGoTHuK YupexaeHUsI KOTOPOMY IIPU BBINOJIHEHUH JOJKHOCTHBIX 00s3aHHOCTEH
NpeUIaraloTcsl MOIApKH WIIM MHOE BO3HArpaXKIEeHHE Kak B MPSIMOM, TaK M B KOCBEHHOM BHJIE,
KOTOpbIE CHOCOOHBI MOBIMATH Ha MOJArOTABIMBAEMble W/WIM MPUHUMAEMble UM DPELICHUs WU
OKa3aTh BIIMSHHE HA €T0 JielicTBre/0e3eiicTBIE, TOIKEH:

- OTKa3aTbcsd OT HHUX O HEMEUIEHHO YBEIOMMTH IUPEKTOpa YUpexJIeHHs o ¢akre
MpeJIoKEHHS MoJapKa (BO3HArpax/aeHus);

-0 BO3MOXXHOCTH HWCKJIIOUUTh JaJbHEHIINE KOHTAKTHI C JIUIOM, MPEII0KUBIINM
MOJIAPOK WJTH BO3HArpakJCHHE, €CIIH TOJBLKO 3TO HE CBS3aHO CO CIYXeOHOW HE0OXO0AUMOCTHIO;

- clydae, €cClIM T0/IapOK MJIM BO3HArpaKJIeHHWE HEe TMPEJCTaBISETCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BPATUTh, NEpeaThb €ro C COOTBETCTBYIOIIEH CIY>KEOHOW 3amucKOW JIst
OPUHATHS  COOTBETCTBYIOIIMX MeEp JAUPEKTOpY YUpexXIeHUs U MPOJODKUTH paboTy
B YCTAaHOBJICHHOM B YUpEXJICHUH IOPSIKE HAJl BOIIPOCOM, C KOTOPBIM OBLT CBSI3aH MOIAPOK MITH
BO3HArpaXJieHUe.

3.12.B cmyyae BO3HHWKHOBEHHS KOH(DIMKTAa WHTEPECOB WM  BO3MOXHOCTH
BO3HUKHOBEHUS! KOH(DIMKTAa HMHTEPECOB IpPH TMOIYYEHUH JEJIOBOr0 IOJapKa WJIM 3HAKOB
JIETIOBOTO TOCTEMPUUMCTBA PAOOTHHUK Y UPEKICHUS 0053aH B MMCbMEHHON (popMe yBEeOMUTH 00
3TOM OJHO U3 JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a MPOTHBOJCHCTBUE KOPPYILHUHU, B



COOTBETCTBHUH C MPOLEYPOH PaCKpPBITUSI KOH(IUKTAa MHTEPECOB, yTBEpKAeHHOH [lonoxxenuem o
KOH()IMKTE UHTEPECOB, IPUHATBHIM B Y UPEKICHUMU.

3.13. PaGoTHuKam YupexIeHUs 3anperiacTcs:

- CaMOCTOSITENIbHO IPUHMMATH MPEAJIOKEHUS OT OpraHu3alluid WM TPETbUX JIUI]
0 BPYYCHHUU JICTOBBIX MOAAPKOB U 00 OKa3aHWU 3HAKOB JIEIOBOI'O TOCTEIPUUMCTBA;

- IPUHUMAaTh 0€3 COIJIaCOBaHMS C AUPEKTOPOM YUpEXkIEHUs JIeJI0BbIe MOAAPKU U 3HAKU
JIEJIOBOTO TOCTEIPUUMMCTBA B XOJE IIPOBENCHMS JCJIOBBIX II€PErOBOPOB, IIPH 3aKIFOYCHUU
JIOTOBOPOB, @ TAK)KE B MHBIX CIy4asx, KOrJa MoJOOHbIE AEHCTBUS MOTYT MOBJIUATH WK CO3AATh
BIIEYaTIIEHUE 00 MX BIMSHUU HAa IPUHUMAEMbIe PEILICHHUS;

- IPUHUMATh JEJIOBbIE NOJAPKU U 3HAKHU JEJIOBOT0O FOCTEIPUMMCTBA B XOJE IIPOBEICHUS
TOPrOB U BO BPEMs IIPSIMBIX IIEPETOBOPOB IIPH 3aKIFOYEHNUU JOTOBOPOB (KOHTPAKTOB);

- IPOCUTh, TPEOOBATh, BBIHYX/1AaTh OPraHU3aLUKN WM TPEThUX JIML AAPUTh UM JHOO UX
POJCTBEHHUKAM JIEJIOBbIE TMOJAPKM W/WIM OKa3blBaTh B MX TOJb3Yy 3HAKU JEJIOBOTO
rOCTENPUUMCTBA;

- IPpUHUMAaTh NOJAPKU B BHJIE€ HAJUYHBIX, OC3HAJTMYHBIX JIEHEKHBIX CPEICTB, LIECHHBIX
Oymar, IparoleHHbIX METaJIOB.

3.14. YupexxneHne MOXKET TPUHATh pelieHne o0 ydacTHH B OJaroTBOPUTENBHBIX
MEPOIPUATHUSX, HAIIPABJICHHBIX HAa CO3/laHUE U YNPOYEHHE MMMDKa YupexnaeHus. [Ipu stom
IUTaH U OFOJIKET y4acTHsl B JaHHBIX MEPOIPUATHUSAX YTBEPKIACTCS JUPEKTOPOM Y UpExkICHNUS.

3.15.B cinyuyae OCYyIIECTBJIEHHSI CIIOHCOPCKHMX, OJIarOTBOPUTENBHBIX IPOrpamMmm
VYupexxieHne JOJDKHO IPEABAPUTEIBHO yIOCTOBEPUTHCS, YTO IIPEAOCTABIIAEMAas Y UpEKICHUEM
HOMOIIb He OYAEeT UCIOJIb30BaHa B KOPPYILIMOHHBIX 1IEJIAX WIK MHBIM HE3aKOHHBIM ITYTEM.

3.16. IIpu B3aUMOJEHCTBUU C JIMIAMH, 3aHUMAIOIIMMH JIOJDKHOCTH TOCYJIapCTBEHHOMN
(MyHMLMIAIBHOM)  CIIy’KOBI, CIIEAyeT pYKOBOACTBOBATbCS HOPMAaMH, pPEryIUPYIOIUMHU
ATUYECKHE HOPMBI U MpaBuia CIYXKEOHOro MOBEIEHUS TOCYAapCTBEHHBIX (MYHHUIMIIAJIbHBIX)
CITyKallluX.

3.17. Heucnonaenue Hactosmmx [IpaBuin MOKET cTaTh OCHOBaHUEM JUIS IPUMEHEHUS K
pabOTHUKY Mep TUCHUIIMHAPHOT0, aIMUHUCTPATUBHOI'O, YTOJIOBHOT'O M IPaX/IaHCKO-ITPAaBOBOTO
XapakTepa B COOTBETCTBHUH C JIEUCTBYIOIIHUM 3aKOHOAATEIBCTBOM.

4. OdaacTh NpUMEHEHHUS

4.1. Hacrosimue [lpaBuna mojyuiekaT MPUMEHEHUIO BHE 3aBUCHUMOCTH OT TOTO, KaKUM
0o0pa3oM ImeperaroTcs JeI0BbIE MOJAPKH U 3HAKHM JEJI0BOr0 FOCTENPUUMCTBA: HANPSIMYIO MU
4epes MOCPEIHHUKOB.

4.2. Hacrosimue [lpaBuna sBISIOTCS 003aTENbHBIME [T BCeX PAOOTHUKOB Y UpekKICHUS
B IIepUOJ] pabOThl B YUpexKIeHUH.



